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Abstract: This document presents the formatting model that should be adopted in articles submitted to the International Sustainability Congress: the City and Society | 2023. Articles may be written in Portuguese or English. The abstract, which is mandatory, is composed of a sequence of objective sentences not exceeding 200 (two hundred) words written in the same language as the article in a single paragraph. Please adopt the Times New Roman font in size 11 (eleven), in italics, with a justified paragraph (left and right indentation equal to zero). From 3 (three) to 5 (five) keywords should appear below the abstract, separated by a semi-colon, with the first letter of each word capitalized and finalized by a period. Spacing – before: 12pts; after: 0pt; between the lines: simple.

Keywords: model; formatting; Congress 2023. 

1. INTRODUCTION
Articles shall be presented at the Congress in the form of a complete article and extended summary (poster exhibition). Complete articles shall be presented in an oral manner within the specific technical sections. Oral technical sessions shall occur simultaneously in rooms organized by topic. Each author will have twelve minutes to present their article. Presentation equipment shall be made available.
2. FORMATTING TO BE ADOPTED
2.1. Pagination
The format of the paper to be used is A4 (210x297 mm) with the following margins: top margin 3cm, left side 2.5cm, bottom margin and right side 2cm. Header and footer should be respectively at a distance of 0.5cm from the upper and lower edges of the page. The entire article should be justified in alignment (except for the title, authors, tables and figures, which should be centered), with left and right indentation equal to zero. The header identifying the Event must appear in the article in accordance with the model.
2.2. Article title
The article title must be centered in font Times New Roman, size 15 (fifteen), in bold type, with the first letter capitalized and the other letters in their small forms (lower case). Spacing – before and after: 0pt; between the lines: simple (Title 1).

2.3. Article authors and their respective identification
2.3.1. Authors

Authors’ names should have the same alignment, should be centered and accompanied by a number to identify the institution and the email address. Letter font and size: Times New Roman, 12 (twelve). Only the first letter of the name should be capitalized. Spacing – before: 12pts, after: 6pts; between the lines: simple.
2.3.2. Identifying the authors’ institution of origin
Each author shall indicate their institution of origin, country and email address. Letter font and size: Times New Roman, 11 (eleven).  Spacing – before and after: 0pt; between the lines: simple.

2.4. Summary and abstract

The summary is composed of a text in the original language of the article (Portuguese, Spanish) and a second translation into English. Both texts have the same formatting. Letter font and size: Times New Roman, 11 (eleven). Spacing – before and after: 0pt; between the lines: simple. Alignment: justified.
2.5. Title and body text of sections and subsections
The titles and body text of sections and subsections should be indented (left equal to zero) and justified in alignment (right indentation equal to zero as well). Do not add a period to the titles of sections or subsections.

2.5.1. Title of sections
The title of sections should be in font Times New Roman, size 11 (eleven), in bold type with all letters capitalized. Spacing – before: 18pts, after: 6pts; between the lines: simple (Title 2).
2.5.2. Title of subsections

The title of subsections should be in font Times New Roman, size 11 (eleven), with only the first letter capitalized and the other letters in lower case. Spacing – before: 12pts, after: 6pts; between the lines: simple. The first subsection should have its title in bold type (Title 3). Titles are normal from the second subsection on (Title 4 and above).
2.5.3. Numbering of sections and subsections

The titles of sections and subsections should be sequentially numbered with Arabic numerals (1, 2, 3, etc.) and font Times New Roman, size 11 (eleven). The numbering of sections and subsections should be consistent with their level in reference to the previous sections and subsections.

2.5.4. Body text of sections and subsections

The body text of sections and subsections should be written in font Times New Roman, size 11 (eleven), normal. Equations should be centered within the text and sequentially numbered. Spacing – before: 6pts, after: 0pts; between the lines: simple.
2.6. Structure of the articles – sections

The articles presented at the International Sustainability Congress: the City and Society | 2023 shall be submitted in two categories: Complete Article and Extended Summary. The Complete Article should contain the title, authors and email addresses, summaries and keywords in the language of the article and in English, introduction, objective, justification, adopted method, obtained results, final remarks, bibliographical reference and acknowledgements.

Articles shall be evaluated by 2 (two) members of the scientific committee composed of experts in the topic. Every evaluation will be conducted online.
2.6.1. Complete article
The complete article shall be up to 10 (ten) pages long – regarding the completed research – with real contributions to knowledge about the event’s areas of interest.
2.6.2. Extended summary
The extended summary shall be 3 (three) pages long (maximum), including bibliographical reference, reporting projects and studies in progress that are not the result of research, but whose content can be discussed at the event. The article shall be presented at the Congress by means of a poster to be sent and delivered according to the schedule.

2.7. Figures and tables

All figures and tables should be captioned in accordance with the recommendations provided by the Brazilian Association of Technical Standards (ABNT). Captions should be written in font Times New Roman, size 10 (ten). Figures and tables shall be centered in the page. Captions should be located below the image. The table’s title and number should be located above and the caption below. Figures and tables should be close to their quotation in the body text.
Spacing: figures and tables:

- Between the body text and the Figures or Tables: 6 (six) points

- Between the body text and the captions: 6 (six) points

- Between the captions and the figure or table: 3 (three) points.

In case there is a bibliographical source associated with the figure or table, the source shall be described as follows:
- In the case of a figure: write the bibliographical reference after the figure’s title, with the same font;

- In the case of tables: the quoted sources or possible notes should appear at the table’s footer, after the closing line, also with the same font, positioned on the left (left indentation equal to zero). Keep the same spacing as the captions.

FIGURE 1 – Social exclusion. Source: Revista como Mudar (1985).


TABLE 1 – City Growth. 

Source: IBGE (2000).

3. FINAL REMARKS
The article should be inserted into one of the three Congress topics and it must not have been presented at any other event, published in any magazine or other means of communication. The file format should be PDF (portable document format – Adobe Acrobat®) – without any kind of protection. Articles accepted in their final version will only be published if at least one of the authors signs up for the event - according to the event schedule. 

Quotations must comply with standard BRAZILIAN ASSOCIATION OF TECHNICAL STANDARDS (ABNT). Only works quoted in the article may be mentioned under bibliography. They must be in alphabetical order and must not be numbered. One should use font Times New Roman, size 10 (ten), for the references with formatting equal to that of the body text.
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ANNEX

Annexes and appendices shall be located at the end of the article and identified by consecutive capital letters, dash and their corresponding titles.
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